I.11  STREET ADDRESSING AND NAMING
The City assigns addresses for all residences (single family and multi-family), commercial, industrial and institutional buildings within the City so as to assist emergency services, the United States Postal Service and the public to allow timely and efficient services to residents and businesses. Address assignments are submitted through either the subdivision review and approval process or on an individual basis [Title XV – Land Usage, Chapter 155 Subdivisions].
The naming of new streets are typically established during the subdivision review and approval process [Title XV – Chapter 157 Naming; Renaming Streets].  The Planning and Zoning Board reviews and approves any proposed street name changes.  A street name change may be initiated by either a petition signed by 66% of the owners of property abutting the affected roadway or by the City. The Planning and Zoning Board, in considering a street name change must determine if the public benefit outweighs the public burden created by the change.

General addressing and street naming standards may be found on line at http://www.ci.rio-rancho.nm.us or through the City’s DSD.
Street Addressing and Naming Process and Checklist(s)

Application Submitted to DSD

    ADMINISTRATIVE


PLANNING & ZONING BOARD

      Single Lot Address 
                          
Street Name Change

New Addresses & Street Names
           Assignment













Address Assignment Checklist:
h

A completed application form signed by the applicant.
h 
If the subject property is located on a corner lot, a site plan is required showing how the building is positioned on the lot.
h 
For commercial or multi-family buildings, floor plans for all floors are needed to assign suite/apartment numbers.
Street Name Change Checklist:

h

A completed application form signed by the applicant.
h 
A petition signed by 66% of the owners of property abutting the proposed, subject street.
h 
Any documents supporting the rationale a street name change would benefit the public.
NOTE: This list is not meant to cover all items but to provide a list of major items required to begin the street addressing and name changing process.






































































Planning and Zoning Board consideration /action on final plat








Notice to DRC Applicants: The more specific information that an applicant is able to provide about the project, the more specific information we will be able to provide about the codes, ordinances and regulations.


























Notice to Homeowners: If you are doing the work yourself instead of hiring a contractor, you must complete the Homeowner’s Building Permit Responsibility Application from the State of New Mexico Construction Industries Division (C.I.D.).








CITY OF RIO RANCHO NEW MEXICO – DEVELOPMENT SERVICES DEPARTMENT








CITY OF RIO RANCHO NEW MEXICO – DEVELOPMENT SERVICES DEPARTMENT








DAY


ONE





NOTE: Complete Application Reduces Processing Time & Business day timeline begins after DRC Meeting & comments have been addressed





PZB Hearing





10


DAYSONE





Application Routed for Review, Analysis and Comments





PZB Hearing is Scheduled





Legal Notice & Property Owner Notification





20


DAYSONE





PZB Hearing and GB Recommendation





30


DAYSONE





GB Hearing





CITY OF RIO RANCHO NEW MEXICO – DEVELOPMENT SERVICES DEPARTMENT








DAY


ONE





NOTE: Complete Application Reduces Processing Time





DRC Meeting Required





10


DAYSONE





Application Routed for Review, Analysis and Comments





Address assigned and mapped, input into the City’s GIS & building permit database and forwarded to the Sandoval County Regional Dispatch Center





Administrative Review and Approval





15


DAYSONE





Final Summary Plat Filed and Recorded





“Completeness” Determination: Verifies that required forms and fees and a signature of the applicant or a written authorization from the property owner, if the applicant is not the owner.


DSD staff or the DRC may assist with a “Completeness” review.


A “Completeness” determination does not preclude the City from requesting additional information, or studies if new information is provided, or substantial changes in the proposed development occur, or if additional information is requested.


If submitting additional information or studies, the project shall be reviewed by the City to determine if the information significantly changes the application thereby potentially requiring additional review time.





Address forwarded to Public Works Department, OMI Inc, Police Department, Fire & Rescue, Sandoval Co. Regional Dispatch, US Postal Service, Public Service Co. of New Mexico, New Mexico Gas Co., Qwest, CableOne, RRPS, Sandoval Co. Assessor’s Ofc. & Waste Management





ROUGH-IN:  Electrical, Walls, Ceilings, Partials, Alarm, Fire, Mechanical, Plumbing, Grease Trap, if applicable, Floor Drain.





Notice to Applicants: Verify that you have the appropriate licensing, zoning, and any applicable building permits.





Notifications





First class, 30-day notice to all abutting property owners and franchise utility companies








DSD staff report prepared





Address assigned and input into the City’s GIS database





Planning and Zoning Board consideration /action on final plat





Sprinkler System Inspection: Fire & Landscape Sprinklers.





FINAL:  Electrical, Mechanical, Medical gas test (if applicable), Plumbing, Fire, Zoning, Engineering, Building, NM Environmental Department, if applicable.





FRAMING:  Partial Frame, Fire Wall, Party Wall.





FOUNDATION:  Tilt Wall, Dumpster Pad & Walls, Parking Lot Bases, Partial Footing/Foundation.





LANDSCAPE PLAN:  Total SF of planting “live” areas, plant type & sizes, irrigation layout plan, landscape contouring, detention facilities & “screening”.





ELECTRICAL PLAN:  Size and location of main electrical service and all sub-panels, One-line diagrams of all major wiring, location of all outlets (GFCI & AFCI), switches, light fixtures (interior and exterior), smoke detectors, special & protected outlets.





PLUMBING & GAS PLAN:  Show all connections to water and sewer lines, plumbing fixtures & schedule, individual & total appliance BTU/CFH demands, in either plan or isometric view, show gas pipe type, size, and length, availability letter from New Mexico Gas Co.





Mechanical Plan: Dimensioned plans reflecting duct layouts and sizes, smoke and combination fire/smoke dampers, location of mechanical units (roof, ground or wall), cross section of roof showing mechanical units and parapet walls, detailed schedule of equipment and sizes.





ADDITIONAL REPORTS (If Applicable): Geotechnical report, drainage report, fire safety plan, traffic impact analysis, water & wastewater availability, preliminary engineer’s estimate, drainage calculations/assumptions for pre- & post-development, buffer locations, gas calculations, structural calculations and soil reports.





Stormwater Pollution Prevention Plan (SWPPP): Scale (min. 1 inch = 20 ft.) show scale and north arrow, location and names of adjacent streets, existing and proposed drainage system - stormwater inlets, proposed impervious surface, disturbed areas, approximate gradient and direction of slopes + & - grading, overland runoff from adjacent areas, location of all erosion & sediment control measures, temp. soil storage areas, driveways &  Environmental Protection Agency Notice of Intent � HYPERLINK "http://cfpub.epa.gov/" ��http://cfpub.epa.gov/�


npdes/stormwater/enoi.cfm & � HYPERLINK "http://www.epa.gov/" ��http://www.epa.gov/�


npdes/pubs/sw_swppp_guide.pdf.





Architectural Plans: Dimensioned foundation system, retaining walls, floor & roof framing plan reflecting materials, size and location of all framing members (headers, beams, girders, floor joists and/or trusses), Identify post and columns by size, type, locations and spacing, show span, spacing and direction of all framing members, specify plywood floor type & thickness, elevations reflecting building heights, materials list & stairs, fireplaces, stucco details.





Grading and Drainage Plan: Scale (min. 1 in. = 20 ft.) show scale and north arrow, existing and proposed contours 25' beyond property, spot elevations, existing and proposed curb and gutter, top of wall and bottom of wall - retaining walls, flow paths and drainage direction, 100-year floodplain.





Site Development Plan: Site location map, plat/survey, all easements, existing conditions/topo, elevations - NAD 1983 coordinates, property dimensions, building footprint & exterior dimensions, driveways/access with dimensions,  adjacent R-O-W & names, all building/structures within 10 ft. of property line, sidewalks/pedestrian access, parking aisle & space dimensions, parking ratio (including ADA), bicycle rack location & ratio, loading/unloading areas, dumpster location, outdoor lighting specifications, fences/walls dimensions and construction materials.








30


DAYSONE








DRC Meeting Required





DRC Meeting Required





DRC Meeting Required if Amended





DRC Meeting Required





DRC Meeting Required





Address forwarded to DSD and input into the City’s building permit database





Submit request to DSD & forwarded to DPW-GIS





Note: Impact Fees are revisited on a regular basis, and therefore may be subject to change.  For up to date information, please visit the Development Services Department or on line � HYPERLINK "http://www.ci.rio-rancho.nm.us" ��http://www.ci.rio-rancho.nm.us�.





“Completeness” Determination: Verifies that required forms and fees and a signature of the applicant or a written authorization from the property owner, if the applicant is not the owner.


DSD staff or the DRC may assist with a “Completeness” review.


A “Completeness” determination does not preclude the City from requesting additional information or studies if new information is provided or substantial changes in the proposed development occur.


If submitting additional information or studies, the project shall be reviewed by the City to determine if the information significantly changes the application thereby potentially requiring additional review time.





DRC Meeting Required





DRC Meeting Required





30


DAYSONE





CITY OF RIO RANCHO NEW MEXICO – DEVELOPMENT SERVICES DEPARTMENT








NOTE: Complete Application Reduces Processing Time





DAY


ONE





Application Routed for Plan Review by Zoning and Drainage Evaluation by Engineering





5


DAYSONE





Administrative Review and Approval





10


DAYSONE





Construction, Inspections and Certificate of Occupancy





Client notified that permit is ready for pick-up





OR





Comments are faxed to responsible party, re-submittal requested for corrections based on reviewer comments





Customer Service Representative compiles and forwards comments entered in HTE





Other reviews may include: Parks, Recreation and Community Development, SSCAFCA, and RRPS





Plan review, comments entered in HTE – Reviewers notify Customer Service Representative of review completion





Plans routed to Building, Plumbing, Mechanical and Electrical





Plans routed to DSD Engineering. Plan review, plat review on GIS





Plans routed to Zoning/or Planning. Zoning checked on laser fiche





Plans routed to Fire Marshall





Drawing sets are received and routed for review





Client submits 3 sets of drawings to customer service representative





DRC Meeting Required for Amendments





Summary Plats are considered when one or more of the following applies:


Subdivision contains no more than two (2) lots.


Parcels created for City dedication as ROW or drainage.


Re-subdivisions where the combination or recombination of portions of previously platted lots does not increase the total number of lots.


Lot consolidation combining adjacent property to eliminate property lines or reducing the total number of lots.


Adding or vacating easements for public utilities, drainage or access.





NOTE: Construction drawings requiring address assignments shall be assigned by DSD.
























































